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The 80/20 Rule

Get More Done
with Less Effort

Professional

Feedback

20% of feedback leads to 80% of improvement. Seek
input from trusted sources and refine your work.
Meetings

20% of your meetings produce 80% of results. Identify
and prioritize high-impact discussions.

Emails

20% of messages handle 80% of your concerns. Focus
on key emails and avoid unnecessary back-and-forth.
Tasks

Prioritize the 20% of tasks that will drive 80% of your
outcomes. Use the rest of your time wisely.

Time management

20% of how you use time gives 80% of your value. Block
out time for deep, meaningful work.

Innovation

20% of your ideas generate 80% of creative impact.
Focus on nurturing and executing those.

Habits

20% of your routines create 80% of success. Strengthen
the habits that matter most.

Network

Invest in quality relationships.

Projects

20% of your projects deliver 80% of results. Give more
attention to your highest-impact work.

20% of your network provides 80% of your opportunities.

Personal

Relationships
20% of friendships bring 80% of fulfillment. Cut out

relationships that drain you. Nurture the ones that uplift you.

Exercise

20% of workouts give 80% of gains. Focus on compound
movements and efficient routines.

Goals

20% of goals create 80% of your growth. Prioritize those
and avoid overwhelm.

Money

20% of effort towards financial management yields 80%
of benefits. Automate, simplify, invest.

Hobbies

20% of hobbies give 80% of joy. Spend more time doing
what truly makes you happy.

Diet

20% of foods provide 80% of nutrients. Eat whole,
nutrient-dense foods.

Sleep

Improve 20% of sleep habits for 80% of your rest.
Prioritize quality and consistency.

Learning

20% of your learning methods create 80% of your
knowledge. Identify your best ways to learn.
Routine

20% of your daily routine sets the tone for 80% of your
day. Build a powerful morning ritual.
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